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Volunteer Application


Name: _____________________________________      Date:____________

Address: _________________________________________________________

City: _____________________  State: _______  Zip Code:___________

Day Phone: _____________________ Evening Phone: ____________________

Email Address: _________________________________________ (print clearly)

If presently employed, name of company: _______________________________

Emergency contact name: ___________________ Phone: __________________

How did you hear about us? ____________________________________________________________________________________________________________________________________________
____________________________________________________________________________________________________________________________________________

Please describe your school experience and any relevant degrees/certificates:
____________________________________________________________________________________________________________________________________________
____________________________________________________________________________________________________________________________________________

Please describe your career experience:	 ____________________________________________________________________________________________________________________________________________
____________________________________________________________________________________________________________________________________________

Please describe any relevant art training or experience: ________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Please list any skills (ceramics, sewing, weaving, print making, wood working, video/animation, painting, drawing, improv, dancing, singing, stage combat, musical instruments, office skills, accounting, advertising, fundraising, computer technology, gallery work, counseling, language skills including ASL, etc.) that you possess that may benefit Interact Center:
__________________________________________________________________________________________________________________________________________________________________________________________________________________



When are you available to come to Interact Center and volunteer your time? Our hours of operation are 9:00 a.m. to 4:00 p.m. Monday through Friday. 

Start date: ___________________

Length of commitment: _________

Monday       _____a.m._____ p.m.

Tuesday      _____a.m._____ p.m. 

Wednesday _____a.m._____ p.m.

Thursday     _____a.m._____ p.m.

Friday          _____a.m. _____ p.m.



Please list two professional or personal references:

Name: _________________   Relationship: _____________ Phone: ____________


Name: _________________   Relationship: _____________ Phone: ____________




Do you have any access requirements that you would like us to be aware of?
____________________________________________________________________________________________________________________________________________
____________________________________________________________________________________________________________________________________________


The following pages list volunteer opportunities for our Visual Arts, Gallery, and Performing Arts departments. Please read through each description and indicate your top choices by the position name. Thank you!


Visual Arts Event Support: _____

Visual Arts Support means you are helping the Visual Arts staff in various ways to create an environment that is a great place to make art. We have some upcoming summer events that will require hands-on assistance and planning. This work could involve:

· Event preparation - Assisting visual arts staff in sorting and organizing artists’ work that will be displayed during the event. This could involve working directly with artists to discuss their ideas and individually prepare for the event.

· Day-of-event support - Working with visual arts staff to ensure the event runs smoothly for the artists. This could involve assisting with booth set-up, public engagement, and addressing general needs throughout the day. 



Art Gallery Assistant: _____

Under the supervision of the gallery director and staff, the gallery assistance could involve:
· Installation preparation - From time to time, gallery staff can use help preparing the space for the next installation of work. This could involve spackling, sanding, and painting walls in the gallery. In consultation with Visual Arts studio staff, this could also happen in the main building.

Special Events Support: _______

We need people to join in fundraising for special events, parties, and openings occurring throughout the year. These festive events may range from a few days to a few hours. They include off-site exhibitions, regular exhibition openings in our gallery, holiday events and parties, and a summer picnic for our artists. They often include welcoming people, taking tickets, helping to get out invitations, helping people find their seats, serving food and drinks, etc. If you are interested in helping us with any of our Interact Center events, please indicate the events that interest you.

Art Openings  ●  Big Holiday Art Sale  ● 
 Fall Theatre Production ●  Fund Raising Events
Gallery Openings / Events  ●  Holiday Parties  ● Off-Site Special Events
Performing Arts Support: ______

Under the supervision of performing arts staff, options range from one-on-one interaction with artists to behind-the-scenes help during performances. Here are some examples of the tasks you may be asked to perform as part of your job as an instructor assistant.

· Rehearsals – Aiding instructors during rehearsals and helping artists with line memorization and/or scene work. 

· Workshops – Supporting artists with personal performance projects by providing feedback and opportunities to rehearse one-on-one. These personal performance projects cover a wide rang of possibilities including singing, dancing, storytelling, spoken word, rap, scene work, and more.

· Technical – Helping with costumes, scenes, props, and sound during cabarets, in-house events, or full-length shows. Organizing the costume room so that all props and outfits are easily accessible to artists and staff.

· Backstage Support – Supporting the ensemble in performances and/or assisting backstage for the annual Fall show. 



Administration Support: ______

Under the supervision of the administrative assistant, here are some examples of the tasks you may do to support the day-to-day operations of this organization. This is a great opportunity to develop transferable office skills and get a behind-the-scenes look at what is needed to run a successful non-profit organization. 

· Filing and Sorting – Organizing and archiving records and documents. Uploading digital files and data. Making copies of paperwork and distributing as needed. Checking paperwork, digital forms, and files, updating or correcting documentation as needed.

· Front Desk – Answering telephone calls, taking messages, transferring calls, or making calls for staff members. Welcoming visitors to Interact and having them sign our visitor sheet. Greeting artists in the morning and assisting with afternoon transportation needs. 

· Scheduling – Maintaining an all-staff calendar that is up to date with upcoming events and meetings.

· Project Work – Assisting administrative staff with small projects (e.g. preparing tour folders for visitors, organizing administrative closets, etc.)

We will screen applications and may contact you for an interview and orientation. After your orientation, and before you begin as a volunteer at Interact Center, we require a background study, a picture identification, and your signature on our liability waiver.

Thank you for your interest in volunteering at Interact Center for the Arts! If you have any questions or concerns, please contact:

Lizzy Hinman
Administrative and Department Assistant
Interact Center for the Visual and Performing Arts
1860 Minnehaha Avenue West
Saint Paul, MN 55104
Phone 651-209-3575
Fax 651-209-3579
www.interactcenter.com



I have read and understand the volunteer application: 

Signature: ____________________________ 	Date: ___________
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